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	ELIGIBILITY STATEMENT
To be eligible for Part-time Leeds Financial Support (LFS) you need to meet ALL of the following criteria. Please tick each box to confirm the statement is true for you.
To qualify for support you must :
· be a UK student, normally living in England, Northern Ireland or Scotland for the three years immediately before the start of the course, and, ‘settled’ in the UK on the first day of the course; or an EU non-UK student;
· be a new student starting an undergraduate course at the University of Leeds on or after 1st September 2012;
· be registering on a part-time degree, foundation degree, diploma of higher education (Dip HE) or certificate of higher education (Cert HE), lasting for at least one year;
· be studying at least 30 credits a year (25% of a full-time course);
· not have tuition fees funded by the NHS;
· not be in receipt of the Welsh Assembly Tuition Fee Grant;
· have a household income (including any partner’s income) of £42,875 a year, or less.


Please sign here to confirm that you meet ALL the above criteria    (ensure you have ticked ALL the boxes that apply to you).
Signature…………………………………………………………………


Date……………….

Your Full Name……………………………………………………………………………………………………………………
Your Student ID number
Please tick the statement that applies to you (one only):

I have applied for a means-tested maintenance loan (living costs) and given consent for my household income to be shared with the University.
· Complete the above Eligibility Statement only. You do not need to submit evidence.

I have applied for a tuition fee loan only, or a tuition fee and non-means-tested loan.
· Complete the full application form and submit all the evidence requested.
Applications should be returned to: 
Student Services Centre (Funding), Level 9 Marjorie and Arnold Ziff Building,
University of Leeds, Woodhouse Lane, Leeds, LS2 9JT




Part-time Leeds Financial Support Application Form
Which academic year are you applying for?

20___/____
Section 1: Your personal details
	First name(s)
	

	Surname(s)
	

	Date of birth
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           /              / 



	Contact phone number
	

	Contact address
	


Section 2: Your course and study details 

	Course name
	

	What is the highest qualification you already hold?       e.g. A level, degree, DipHE, Cert HE
(if none write ‘none’).
	


Section 3: Your household
	Please provide copies of the THREE following documents:


	1. Your current tenancy agreement or mortgage statement; AND,
2. Your current Council Tax Bill; AND,
3. EITHER your current Student Finance Notification OR a recent utility bill or personal bill/statement in your name (or joint names) and with your address.

	OR, if you are living with parent(s):

	1. A letter from your parent(s) stating that you live with them; AND,
2. TWO different recent documents in your name and with your address (e.g. Student Finance Notification a mobile bill/contract, personal bills/statements).

	AND if you have children

	Your child(ren)’s birth certificate(s), or Child Benefit Notification or Working Tax Credits showing how many children you have.



	

	Do you live with a spouse or partner?                     Yes/No    (delete as appropriate)

	If ‘Yes’, please give your partner’s name……………………………………………………………………………………….
A ‘partner’ can be same sex or opposite sex, and is defined as:

(i) the spouse of an eligible student;

(ii) the civil partner of an eligible student;

(iii) a person ordinarily living with an eligible student as if the person were the student’s spouse;

(iv) a person ordinarily living with an eligible student as if that person were the student’s civil partner.

Full Name of child(ren)

Please provide evidence listed above

Child’s age 
Is the child in full time education? (Y/N)
I am supporting the child(ren) named above                       YES/NO   (delete as appropriate)
You should now complete EITHER Section 4 OR Section 5 of the form.

Section 4: Financial eligibility – qualifying benefits











Section 5: Financial eligibility – income
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Section 6: Declarations
Declaration

I declare that the information that I have given on this form is correct and complete to the best of my knowledge.


I understand that giving false information will automatically disqualify my application and may also lead to disciplinary procedures resulting in possible expulsion from the University.   I further undertake to repay any bursary or discounts obtained by me as a result.

	Your Name (CAPITALS)
	Signature
	Date

	

	
	


	
Confidentiality:

Applications are seen only by Student Finance (Funding) unless permission to share information is given by the applicant. It may be necessary for additional supporting information to be sought from other university staff in order for us to reach a decision. Please note that if an application is suspected of containing false information, then it may be sent to the Office of Academic Appeals and Regulation for investigation.

Data Protection Act 1998

The University of Leeds is a data controller in terms of the 1998 legislation. Student Finance (Funding) follows University policy in matters of data protection. The data requested in this form is covered by the notification provided by the University under the Data Protection Act. Personal data will be used solely in the department for statistical purposes and electronic records keeping. Leeds University Union Advice has their own policy for data protection.

The data will not be passed to any other third party without your consent, except when the University is required to do so by law. Any formal enquiries concerning the use of data noted here should be addressed to the Student Finance (Funding) Manager.


	For Office Use Only 

	Date & Initials
	Comments
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Part-time Leeds Financial Support Application Form
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If you receive benefits and complete this section.


You do NOT need to complete Section 5 of the application form.


If you do not receive any of the benefits below, please move directly on to Section 5.





Qualifying Benefits


If you receive any of the means tested benefits listed below you will need to provide the full assessment notice showing the amount you receive for the current year.


If you do not provide the assessment notice for the current financial year, we will be unable to assess you based on your benefits for the Part-time Leeds Financial Support.


Please indicate which of the benefits you receive and are enclosing evidence for by ticking the boxes below.


Benefit�
Benefit received�
Evidence included�
�
Housing Benefit or Local housing allowance�
�
�
�
Council Tax Support�
�
�
�
Pension Credit�
�
�
�
Income Support or Income Based Jobseekers Allowance�
�
�
�
New deal allowance�
�
�
�
Income-related Employment and Support Allowance�
�
�
�
Universal Credit�
�
�
�


















Complete this section if you do not receive any of the qualifying benefits in Section 4.


If you live with a spouse or partner you MUST declare both incomes and provide evidence for all incomes declared.








Household Income�The University needs details of your gross household taxable income (before tax and National Insurance deductions) for the most recent financial year (year ending April).


All the boxes on this page must be completed. If you have no income from a particular category please complete the box with ‘NIL’. 


You must provide evidence for all income shown in the boxes below. Evidence should be either 3 months’ recent payslips, or a P60, or Working Tax Credits Notification, or a Tax Return for employment income, and relevant statements or notifications for any other income.


Type of income�
You�
Your Partner �
�
�
Gross annual amount�
Evidence provided�
Gross annual amount�
Evidence provided�
�
Income from paid employment, self-employment or partnerships�
�
�
�
�
�
Any other income e.g. pensions, bank or building society interest, taxable benefits, rental income�
�
�



�
�
�
Total Annual Income�
�
�
�
�
�



If you are unable to complete either section 4 or section 5 then you MUST contact the Funding Team for advice.


Email : funding @leeds.ac.uk        OR


Telephone : 0113 343 2007           OR


call into the Student Services Centre, Level 9 Marjorie and Arnold Ziff Building
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